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�General Introduction



The ‘Organisation of Central Government Departments: A History 1964–1992’ project was set up in October 1995 with the aim of mapping changes in the structure of central government and departmental responsibilities.  This database allows users to access the raw material used by the project, including details of government ministers, departmental responsibilities and functional descriptions, the structure of departments, and details of movements of functions between departments.



The database uses Microsoft Access software, although conversion to other database packages is possible.  A simple interface has been provided for people with no previous experience of Microsoft Access to enable them to carry out effective searches.  You will see this user interface when you log into the database.  For most queries the user interface should offer all the facilities needed. Those who wish to structure their own queries or output can bypass this interface.



The project covers the period from October 1964.  This was chosen to follow the history of central government provided by Chester and Wilson.  The end date of the project is the 1992 General Election.  It was found at an early stage that a strict definition of what central government consisted of was not simple, and the decision was made that the project would cover those departments and bodies listed in the British Imperial Calendar/Civil Service Year Book.



The data base should be seen as a resource providing raw material for work on the functions and structures of government departments.  A large amount of primary sources have been gathered together, and these will require some interpretation and analysis, rather than being polished histories of central government.  You should take account of the source of the information, and take note of the various sources strengths and weaknesses (see section on sources of data).



How to use the data base



We have designed the data base so that different screens, or ‘forms’, take you to the information you need to find.  You can search for particular information by writing in the text boxes provided.  Searches are not case-sensitive, and searches for text will find any mention of the string of letters you enter in the name or description.  Dates should be entered in the form dd/mm/yy.  Where you are asked for dates between which you wish to search, you should enter the earlier date of the period in the first box provided.  All search terms can be left blank, in which case the search returns all the records.



The data base (called whall4.mdb) uses the information you have entered to create a query, which it then runs, and displays the results on another form.  You can either print out the results of your search or refine your search, by changing the criteria you wish to search by.  The forms do not display information in the most readable way, and you may have to scroll across or down the screen to get the information you require.  To see the information in a far more accessible way, press the print preview button, which shows the layout of the printed matter, which is much easier to make sense of.  The data base is designed to output information as printed matter, and this is by far the best way to see the information on the data base.



You can move between the different screens by clicking on the buttons provided or by using the menu at the top of each form.  The screen that automatically opens when you start the data base is called ‘opening page’.  The starting point for the searchable information on the database is a form named ‘search options’.  If a problem arises with a search you can either restart the data base, or close down any forms which are open and open up either the ‘opening page’ form or ‘search options’.  If problems persist, please contact Iain McLean at Nuffield College, Oxford, OX1 1NF (email: iain.mclean@nuffield.oxford.ac.uk).



Searching for information about a department, functions and ministers



To find out basic details about a department, you can press the departments button on the Search Options form.  This gives you details of when each department was set up, which minister was responsible, and the functions carried out either when it was set up or in October 1964, which is the start date of the period we are studying.  Note that when we were unsure of the date of formation of a department extant at the start of the project a default value of 1 January 1964 was used.



Descriptions of the functions and responsibilities of each department can be found in the Departmental Descriptions section.  You can search all sources of information about a particular department, or select a particular source.  In general, the PRO Guide descriptions provide general histories; the Britain: an official handbook and Civil Service Year Book a series of official descriptions of what functions a department was carrying out in a particular year; the Lists of Ministerial Responsibilities what each minister in a department was in charge of.



The different bodies that make up each department are shown in the Internal Structure.  These can give useful information about which functions each department carried out, as the names of the internal divisions and departments are often descriptive.



To search for a minister, or a ministerial title, go to the ‘Ministers and Departments’ search form.  This gives a number of options for searching: the ‘General Search’ allows you to search in all field, or any combination of fields.  ‘Search for Minister’ restricts your search to name, and the printed output is in a slightly different format, and ‘Search for Ministerial Post’ restricts the search to the name of the post, with the printed output again in a slightly different format.



You can also search for particular ministers or ministerial titles in the text of the Lists of Ministerial Responsibilities, which are found in the Departmental Descriptions section of the data base.  Entering the name or title of the minister should show all the departmental entries which mention that minister.  The entries show which areas particular ministers and junior ministers had responsibility for.

�Treatment of Functions





One of the stated aims and objectives of the project The Organisation of Central Government

Departments: a history, 1964–1992 was:



To produce an accurate and readable set of handlists for use by researchers, academics, departmental records officers, and enquirers from the media and the general public.  Each functional handlist will give the history of responsibility for a particular function of central government.  Each departmental handlist will give a history of the functions exercised by the department during the period of its existence.



This would have required a) the identification of each of the functions carried out by central government between 1964 and 1992, and b) the plotting of the departments which carried out each function over the period.



This would not have been a simple task even had the information required been freely available.  An additional challenge was posed by the fact that the identification of specific ‘functions’ carried out by government departments had only recently begun to be tackled in any sort of systematic manner.  The 1992 Civil Service Yearbook was the first to include a ‘subject index’, which could be taken as basis for the tracking of functions, although it is preceded by the qualification that ‘The subject index is not intended to be an exhaustive list of departmental responsibilities’.  In any case, the 1992 Yearbook covers the period exactly subsequent to that covered by the project.



Some departments have produced departmental directories of functions, relating functions to personnel.  Unfortunately, these have not been systematically retained; one departmental record officer had an almost complete set for the Department of Trade/Department of Trade and Industry/Board of Trade which she had salvaged partly through approaching ex-Civil Servants in the departments who had by chance kept their personal copies.  Even this series was incomplete, there were few surviving directories from the 1960s, and for some bodies, for instance the Ministry of Technology which was abolished in 1970, there were none.



The Public Record Office (PRO), which holds the papers of government based in England and Wales, has indicated that in the future it would like to organise holdings on a functional basis, and the Scottish Record Office (SRO) has expressed a similar wish.  Whether the Public Record Office for Northern Ireland (PRONI) intends to follow this course is not, as yet, clear.  The current system of classification for each of the three bodies is rather arbitrary.  According to the Current Guide of the PRO:



‘The records of the Public Record Office are divided into classes.  Each class represents, at least in theory, an original series of documents created in relation to a particular function or activity of a government department, court of law, or other body’.



We did not think it was reasonable to expect the three government record bodies to have made any useful progress on the development of functional listings for the period covered by our history within the lifetime of the project.



A final problem we faced was that of methodology.  There are a number of definitional problems when dealing with functions, which can be statutory powers, prerogative powers, administrative acts, policy development, or executive activities.  In the absence of an official definition of government functions how can a consistent and practical directory of functions and their historical organisation be prepared?



Our solution to the problem of the lack of any comprehensive source for a historical tracking of government functions was to gather together a wide variety of government and published documents on a relational database.  We believed that these would provide a comprehensive source, which would be a free standing source for other researchers and government bodies, disseminated on disk and via the Internet, which will allow them to search the database using their own functional definitions, and interpret the data independently.



Data base source material for functions



1.  Lists of Ministerial Responsibilities.  First produced in July 1975 (updated quarterly) to assist Members of Parliament, these listings provide a guide to how functions and responsibilities were allocated between members of the government within particular departments.



2.  Statutory Instruments dealing with the transfer of functions between government departments.  This material covers all machinery of government changes enacted by legislation (covering the whole period 1964–92), the database including the ‘Explanatory Note’ which gives a summary of the purpose of the legislation.  Unfortunately (for our purposes), not all transfers of functions require legislation, much change being orchestrated by purely administrative means.  Most importantly, transfers of functions between departments headed by Secretaries of State tend not to require legislation (unless the function was originally created or previously transferred by legislation).  Hence the Department of Economic Affairs, headed by a Secretary of State, was created in 1964 by hiving off functions from three other departments, but since these were all headed by other Secretaries of State no legislation was required, the only record of the change easily available are those in secondary sources.



3.  Official descriptions of departmental functions and responsibilities.  We originally intended to use descriptions of functions of each unit of internal structure of each department, as listed in the Civil Service Yearbook.  This was abandoned because of inconsistency in the levels of detail reported between departments and over time, problems with interpretation of descriptions (functional descriptions occasionally ended with ‘etc.’), the problem of a static resource – i.e. the Yearbooks gave a yearly snapshot of functions – rather than a fluid picture of how functions actually were changing, and a general view that in the morass of inconsequential detail it would be hard to spot movement of functions.  As an alternative we decided to include in the database broad official descriptions of departmental functions and responsibilities.  These are included in the Civil Service Yearbook after 1974.  For the period prior to this we have used the descriptions listed in the yearly series Britain: an official handbook.  This broader perspective allows the use of other primary and secondary sources to give a more accurate and informative picture of the changes over time.



4.  Departmental histories provided by the PRO, SRO and PRONI.  The PRO publishes the PRO Guide to its records, which is continually updated, but published yearly.  This includes (Part 1) short departmental histories, detailing the general changes in departments and departmental functions.  Unfortunately the PRO is geared towards the release of documents relating to time t - 30 (where t = current year).  This means that the historical sections are relatively comprehensive for the 1960s, less so for the 70s, and departments created in the 1980s or 90s often have no entry at all.  Neither the SRO or PRONI publish a guide to their records including histories, but each have records (again largely relating to the period up to 1970) which can be incorporated in the data base.



5.  Departmental internal structures.  These, although not explicitly relating to functions, are included in the data base and can give guidance as to which functions were being carried out by which departments.

Searching the database



The data is entered in chunks of text.  It is not possible to extract lists of which functions are attached to which departments directly.  Some interpretation is necessary, for two main reasons:



i)  Functional descriptions can change without the underlying functions changing.  For example, the Department of Trade in the early 70s is responsible for 5 government research labs., and later in the 70s for the Warren Spring Lab, Lab of Govt. Chemist, National Engineering Lab, etc..  The function is the same, but the difference in description means that it is hard to spot.  A search on any of the specific terms would give incorrect results.



ii)  Some functions are included in departmental descriptions in a negative way: e.g. ‘the department is responsible for general industry except for iron and steel, which is the responsibility of the department for agriculture ...’.  A search for the functional term will bring up departments where it is listed but is not a function.



Searching the database will bring up any mentions of a particular subject, with the appropriate reference and description.  Alternatively, the different roles of a department can be studied, or the movements of functions or agencies in and out of departments.



In treating functions this way we hope to have created a resource which is comprehensive and flexible.  It allows the detailed and accurate description of functional change and departmental histories.  It should provide a useful resource for anyone with an interest in the history and structure of UK central government. 

�The sources of data



There are a number of sources for data.  The Civil Service Year Book (prior to 1974 The British Imperial Calendar and Civil Service List) is the source for the internal structure of each department, as well as for descriptions of the functions carried out by departments.  Other sources used for descriptions of functions were the yearly series Britain: an official handbook, selections from Part I of the PRO Current Guide and information provided by the Scottish Record Office.  Details of Ministers were taken from British Political Facts by David and Gareth Butler.  Ministerial Responsibilities were copied from a series produced by the Cabinet Office.



Data sources for Descriptions of Departmental Functions



Notes on Departmental Descriptions from the Britain: An Official Handbook 19xx series



Britain: An Official Handbook is produced annually.  Its purpose is to present official information about Britain, particularly for overseas inquirers.  It includes a section which gives descriptions of the functions and responsibilities of the main government departments. These entries have been included on the data base for the years 1965 to 1973, after which the more comprehensive descriptions from the Civil Service Year Book have been used.



Notes on Departmental Descriptions from Part I of the PRO (Public Record Office) Guide



One of the sources for descriptions of departmental functions has been the PRO Guide (previously the PRO Current Guide).  Part I of the PRO Guide ‘contains an administrative history of each government department, court of law, or other agency which created the records, outlining its organisation and functions and identifying the classes of records it created’.  This not only provides historical descriptions of the origins and development of government departments, but details of the internal organisation of departments, and how this changed over time.  These descriptions have been entered on the data base, and you can search and print them out.



The PRO deals with government documents dating from the 11th century, including many government departments and organisations not relevant to this project.  Only those departments and descriptions relevant to the period between October 1964 and April 1992 have been included on the data base.  Where a description covers a longer period than that of the project, the entry has been edited so the data base only contains the details dealing with the post 1964 situation.  Details of the class references of records within the PRO have also been excluded.  Only those departments or agencies included in the Civil Service Yearbook have been included, and it should be noted that the PRO Guide only covers England and Wales, so records of the Scottish or Northern Ireland Office, or government agencies based outside England and Wales may not be referred to.



The data can be searched by departmental name, listing all those descriptions from the Guide dealing with a particular government organisation; by searching for a name or phrase from within the body of the text; or a combination of the two.  For instance, a search for the department name “economic affairs” reveals entries dealing with the Origins, History and Functions, and internal departments of the Department of Economic Affairs.  A search for the text string “shipbuilding” results in entries from the Departments of Industry, Trade and Industry, Technology, Transport and the National Incomes Commission.  The entries relate to the departments, and the units of departmental organisation, that were responsible for shipbuilding, and other aspects of government policy relating to shipbuilding.  Unfortunately, MS Access does not highlight where in a block of text a search term appears, and so you may have to read through the whole entry to find which bit refers to the term you searched for.  It is important to note the context in which a government function or body is mentioned: the text may refer to a search term in a negative way.  For instance an entry may describe a transfer of functions from one department to another ‘with the exception of’ certain other functions.



The PRO Guide is geared towards those seeking public access to government documents, and because of the 30 Year Rule, which limits access to public records, this means that it concentrates on the structure of government with a thirty year lag.  Hence the fullest administrative histories of departments and other agencies tend not to extend far beyond this period, although there is no consistent practice, and some histories are more up to date than others.  The Guide is updated constantly, with hard copy editions produced every year.  Descriptions for the data base were mainly taken from the 1995 edition, updated extracts from Part I of the 1996 edition were provided by the PRO in January 1997 and added to the data base.



Notes on Scottish Record Office departmental histories



The Scottish Record Office provided the departmental and functional histories of Scottish departments, which had been intended to form the basis of a similar guide to the PRO Guide.  This project had been abandoned, and the histories, which seem to date from the mid 1970s, are not comprehensive and some inconsistencies have been noted.  However, it was thought that, as they had not been published, they could be a useful new resource for researchers, particularly for research on the early period covered by this project.



Unlike the PRO Guide, histories are not clearly tied to different departments, and more of an effort has been made to construct functional histories.  This leads to some ambiguity, as the data base is organised departmentally rather than functionally, but every attempt has been made to attach each functional description with the most appropriate department or organisation, and reading the text will reveal up any other departments that carried out one function.  Searching in the text for a department name will show all records referring to that department.  Only the records relating to the period after 1964 have been used, and the histories can be searched in the same way as the PRO Guide: by a department name or phrase from the text of the history.



Notes on Departmental Descriptions from the Civil Service Year Book



The 1974 Year Book begins with the Foreword:

This new Year Book replaces the British Imperial Calendar and Civil Service List.  The Year Book is not intended to be a complete list of the senior Civil Service.  Its aim is to provide for those who work in Government and for other users an accurate, informative and up-to-date guide to the work of Government Departments.



Unlike the Imperial Calendar, the Year Book listed the principal responsibilities and functions of each department, and for each internal department or division within departments.  The main description for each department has been scanned and placed on the data base.  This provides a comprehensive coverage of the functions and responsibilities of those government departments and non-departmental public bodies listed in the Year Book.



The fact that the Year Book is produced for the purposes stated above is both an aid and a warning to the researcher.  It is produced primarily to enable a civil servant (or anybody else who needs to contact somebody in the service) to locate the correct contact.  This increases its evidentiary value.  While a source such as Britain: an Official Handbook could conceivably be subject to political manipulation in order to produce a rosy or incomplete view of British government, the Yearbook would be defeating its own purpose if it did so to any extent.  It is true that there are some omissions and incomplete information, the most obvious being any mention of the security services, but these cover only a few cases.



However, the Yearbook is very emphatically a guide to structure, not a guide to function.  The basic unit listed is the division of the Department.  The personnel and telephone numbers listed are accustomed by lists of the functions for which the division is responsible.  These lists were needed so that the Yearbook could carry out its intended function.  But in the early years of our period they are very sketchy. (Civil servants in the 1960s must have spent a long time on the telephone vainly looking for the right person).  They become much fuller as they approach the present day, with notable improvements when the Yearbook was redesigned in 1973 and again in 1991.  The new managerialism has also led Departments and agencies to provide mission statements and organisation charts.



It should be noted that the Year Books went to press in the year prior to the year they dealt with, hence the 1974 Year Book went to press in September 1973, the 1980 Year Book in November 1979.  The Year Books for 1974 to 1981 were produced by the Civil Service Department, 1982 to 1984 by the Management and Personnel Office, and from 1985 by the Cabinet Office



The sections dealing with The Royal Households and Parliamentary Offices (Chapters 1 and 2) have not been included on the data base.



For the period prior to 1974 departmental descriptions from the Britain: an official history 19xx have been put on the data base.





Data Sources for Ministers and Ministerial posts



Details of Ministers, ministerial tenure, and ministerial titles were taken from ‘British Political Facts 1900-1994’ by David Butler and Gareth Butler.  The authors also provided us with additional information from their data records.



You can search for details of ministers by name or by their title, the post held in government, department, date, or a combination of these criteria.  You can also display details of government personnel for each of the administrations which were in power between 1964 and 1992.  There is occasionally some ambiguity about which department a particular minister is attached to, for instance with ministers without portfolio, who tend to be serviced by the Cabinet Office.  Where there is no formal link no department has been recorded.  For the period after 1 July 1975, it is worth searching the lists of Ministerial Responsibilities, which have more detail.  You can search the text of the lists for names or titles of ministers, or by date or department.



Data sources for Ministerial Responsibilities



Notes on lists of Ministerial Responsibilities: 1 July 1975 to October 1991.



The first list of Ministerial Responsibilities Within Departments was published by the Civil Service Department on 1 July 1975, prefaced with the note:



‘This is the first edition of a list of Ministerial responsibilities within departments which has been prepared to assist Members of Parliament.  The list will be brought up to date quarterly, on 1 January, 1 April, 1 July and 1 October and the current edition will be available on request from the Whips’ Offices.



We assume that despite the statement that it was produced to assist MPs, it has always been more useful within the executive than within the legislature.  However, one obvious purposes would be to enable MPs to take constituency and similar matters to the correct Minister.  Over the period of our study descriptions increased in the level of detail presented, with later editions having sections dealing with Whips, addresses and ‘phone numbers for ministers, details of executive agencies.



We have used the lists of Ministerial Responsibility only to ascertain details of portfolio allocation within departments, with details of ministerial tenure or title being derived from other sources, such as Butler and Butler.  Phone numbers/addresses of Ministers and department were not thought to be of significant historical interest, and have not been retained.



Data Sources for Statutory Instruments



The Statutory Instruments table includes details of secondary legislation which affected the allocation of functions within government.  The data is mainly Transfer of Functions Orders and Orders in Council, and the database records the statutory instrument number, the year, title, date coming into operation, and the explanatory note.



The full text of the statutory instruments have not been put on the database, principally due to resource constraints, with the shorter and more comprehensible explanatory note included instead.  You can search for SIs by department name, date, title, SI number, by any name or phrase mentioned in the explanatory note, or any combination of the above.



This field in our database has been designed especially with the needs in mind of lawyers, Parliamentary agents, and others who require exact legal citations.  We commend it also to political scientists and historians who may not be sufficiently aware of the importance of SIs as a source for transfer or functions.





Data Sources for 
Changes in Departmental Functions






T
he initial draft for 
each departmental entry was derived from a variety of published and 
unpublished material, in
cluding extracts from the 
PRO 
G
uide and 
material of the SRO and PRONI, commentaries in the C
ivil 
S
ervice 
Y
earbook
 and I
mperial 
C
alendar
, 
material supplied by the departments themselves, official 
departmental histories, and academic histories.  In some places, 
contradictory information has been gathered in this process.  As a 
second state in writing the entries, Duncan Chalmers, formerly of the 
PRO (and a consult to this project) has been involved in checking and 
commenting on the draft entries, both from his extensive knowledge 
and forays into relevant files held by the Machinery of Government 
Division and other bodies.  This process in certain places remains 
incomplete, largely due to resources, and sometimes due to the lack 
of reliable information.'






Data Sources for Internal Structure





You can search internal structure by specifying details from the department name, the name of the unit of internal structure you wish to search for, and limit the search by specifying the approximate dates between which you wish the search to be restricted.  Alternatively, you can see the details of departmental structure from each of the years covered by the project, selecting whichever departments you wish.  The data base contains details of over 8,000 separate units of government departments, and searches will take a short amount of time - please be patient.



The internal structure of government departments is taken from the British Imperial Calendar and Civil Service List, which became the Civil Service Year Book in 1974.  The sources were not found to be perfectly reliable.  Typography was used as the basis for hierarchical ordering, but changes in style and ambiguities about relative importance of different bodies mean that the data base should be taken as a rough guide to internal structure, rather than a completely accurate source.



At the start of the project it was hoped that all elements of internal structure listed in the Imperial Calendar/Year Book could be included, but it was found that this task was too complex to achieve within the resource constraints we were working under, and so only the higher levels of internal structure are shown.  Some departments are covered in greater detail, particularly the departments dealing with trade and industry and the Scottish, Northern Ireland and Welsh Offices (this purely because these were the departments covered in the pilot study of the project).  Divisions or internal departments may still be listed in the sources but at too low a level for them to be picked up by the data base.



Internal departments of government departments appear to change their names with alarming regularity; it is rare for one internal division or department to appear in more than a couple of Imperial Calendar/Year Books.  It was hoped that there would be some way of tracking functions or bodies within or between departments, but this is almost impossible, and so you must be prepared to use your powers of interpretation.



The Imperial Calendar and Year Book provide yearly snapshots of the state of departmental organisation, and changes will have occurred which are not picked up in the sources.  Dating changes in internal structure is also unreliable.  The sources tended to go to press in the September of the previous year that they cover (i.e. the 1974 Civil Service Year Book went to press in September 1973), although sometimes later changes were included (for instance the 1971 Imperial Calendar begins with an Editorial Note which states ‘The contents of this Calendar generally reflect only those major organisational changes which took place before 30 September 1970.  However, where possible, in the time available before going to press, changes resulting from the Reorganisation of Central Government, announced in the White Paper Cmnd 4506 of October 1970 have been included’.  We adopted the convention that where a departmental reorganisation has occurred it is dated from the year prior to the date of the Imperial Calendar or Year Book.  Hence a division that first appears in the 1984 Year Book is said to have been created at 01/01/83, and if it no longer appears in the 1988 Year Book it is said to have been abolished at 01/01/87.  Only in a few cases was it possible to date changes in internal structure more closely than yearly.



The Civil Service Year Books are organised with separate sections for Ministers and Departments in England, Museums and Galleries in England, Research Councils in England, Other Organisations for England, Departments and other organisations: Northern Ireland, Departments and other organisations: Scotland and Departments and other organisations: Wales.  These seven sections have been represented by a ‘status’ variable on the database, and although some bodies change sections from Year Book to Year Book only one level of status has been assigned to each body, which gives a rough guide to what sort of body each central government department is.



Parliamentary Offices, such as the Officers of the House of Peers, Departments of the House of Commons, Exchequer and Audit Department, have not been included on the database, likewise with the Chancellor of the Duchy of Lancaster and Chancellor of the Duchy of Cornwall, although these are listed with the other departments in the British Imperial Calendar.  It was decided that details of Parliamentary and Royal Offices did not fall under the remit of the project.



For complicated grouping and sorting operations MS Access limits combined field totals to < 256 characters.  This is not usually a problem, but there are some combined fields which are longer due to extraordinarily long titles of units of internal structure.  Cases include the RID 4 (Financial Assistance: Building Grants Advice to Industry on Development and Intermediate Areas), part of the Regional Industrial Development Division in the International Trade, Aviation and Shipping, and Industrial Regional Policy Group of the Department of Trade and Industry, or the Special Educational Treatment, School Transport, Religious Education, Educational Endowments, Independent Schools, Miscellaneous; Youth Employment Service, School Meals and Milk; Advisory Council for Education division of the Ministry of Education for Northern Ireland.  There has been some abbreviation to allow the computer to cope with these titles, in the former using Dev. for Development and Div for Division, and in the latter misc. for miscellaneous.  A list of all abbreviated titles and abbreviations is provided below



Abbreviations and abbreviated names used:



misc. (miscellaneous).

dev. (development)

div. (division)



Health and Safety Legislation and Administration, Liaison with Equal Opportunities Commission, Fair Employment Agency and Labour Relations Agency, Industrial Relations, Wages Councils Industrial Tribunals

changed to 

Health and Safety Legislation and Administration etc.



Health and Safety Agency Liaison, Health and Safety Legislation and Administration, Liaison with Equal Opportunities Commission and Fair Employment Agency, Industrial Relations, Wages Councils Industrial Tribunals

changed to 

Health and Safety Agency Liaison etc.



Regional organisation; inner cities; investment and development; Invest in Britain Bureau; quality design and education; industries finances appraisal

changed to

Regional org.; inner cities; investment + development; Invest in Britain Bureau; quality design + education; inds finances appraisal



Training Grants to Employers, Training Centres, Attachment Training, Job Training Programme, Management Training, enterprise Allowance and Enterprise Training, NI Training Authority, Industrial Training Boards, Training Policy, Job Release Scheme

changed to

Training Grants to Employers, etc.



Information Engineering Directorate; Information Technology; Telecommunications and Post Office; Radiocommunications; Manufacturing technology and Materials; the Enterprise Initiative

changed to

Information Engineering Directorate; Inf Tech; Telecommunications + Post Office; Radiocommunications; Manu tech + Materials; Enterprise Initiative



Information Engineering Directorate; Manufacturing and Information Technologies; Telecommunications and Post Office; Radiocommunications; Economic Management and Education; Micro Economics and Statistics

changed to

Information Engineering Directorate; Manu + Inf Tech; Telecom + Post Office; Radiocom; Economic Management + Education; Micro Economics + Statistics



Regional organisation; Inner Cities; Investment Development and Accountancy Division (including Invest in Britain Bureau); Enterprise Initiative and Standards Division (EISD); Enterprise and Deregulation Unit (EDU)

changed to

Regional org; Inner Cities; Investment Dev + Accy Div (incl Invest in Britain Bureau); Enterprise Initiative + Standards Div (EISD); Ent + Deregulation Unit (EDU)



Regional organisation; Inner Cities; Investment Development and Accountancy Services Division (including Invest in Britain Bureau); Enterprise Initiative division (EI); British National Space Centre (BNSC)

changed to 

Reg org; Inner Cities; Investment Dev + Accy Services Div (incl Invest in Britain Bureau); Enterprise Initiative div (EI); British National Space Centre (BNSC)



Information Technology; Manufacturing Technology; Telecommunications and Posts; Radiocommunications Agency. Economics Market Intelligence and Statistics Business Task Forces

changed to

Information Tech; Manu Tech; Telecom + Posts; Radiocom Agency. Economics Market Intelligence + Stats Business Task Forces



Liaison with Fair Employment Commission and Labour Relations Agency, Industrial Relations, Wages Councils, Industrial and Fair Employment Tribunals, Redundancy Payments

changed to

Liaison with Fair Employment Commission + Labour Relations Agency, Industrial Relations, Wages Councils, Industrial + Fair Employment Tribunals, Redundancy Payments



Liaison with Fair Employment Commission, Equal Opportunities Commission and Labour Relations Agency, Industrial Relations, Wages Councils, Industrial and Fair Employment Tribunals, Redundancy Payments

changed to

Liaison with Fair Employment Commission, EOC + Labour Relations Agency, Industrial Rels, Wages Councils, Industrial + Fair Employment Tribunals, Redundancy Payments

�Design and organisation of data base



Organisation of data in tables:



The data base contains 10 tables of data, which are the underlying source of all the information that can be seen in the various forms and reports.  These tables contain all the raw data collected on the data base.  Forms and Reports can be seen as different methods of viewing the tables, and combined with queries set up links between tables and allow the data in the tables to be searched, sorted and filtered.



Brief descriptions of the content of the tables follow (for full listing of the fields in each table see below):



Departmental Functions: Containing the descriptions from

a) Lists of Ministerial Responsibilities

b) PRO Current Guide Part I

c) British Imperial Calendar and Civil Service List

d) Civil Service Year Book

e) SRO functional descriptions

f) Britain: an official handbook

Total of 5,919 records.

Departmental Changes: Containing details of the movement of functions from one department to the other, and the method by which changes were effected.

Level 1 name: The titles of departments listed in the British Imperial Calendar and Civil Service List/ Civil Service Year Book for the period.  Total of 536 bodies, with details of PRO number, date formed/abolished, method of creation/abolition, and functions at the start of our study.  Categorised by ‘status’ (based on Civil Service Year Book):

1 - Ministers and Departments (England)

2 - Other Organisations (England)

3 - Research Councils (England)

4 - Libraries, Museums and Galleries

5 - Departments and other organisations: Northern Ireland

6 - Departments and other organisations: Scotland

7 - Departments and other organisations: Wales

Level 2: Details of Internal Structure.  Internal structure broken down into the ‘level’ of departmental hierarchy.  Entries contain name and approximate date of existence.  At present details of approximately 9,000 units of internal structure

Level 3: Details of Internal Structure

Level 4: Details of Internal Structure

Minister: biographical details (name, title, date of birth/death, etc.) of ministers.  569 entries.

Ministerial rank: title of government minister.  217 entries.

Ministers and departments.  Links together details from Minister, Ministerial Rank, and Level 1 name to show when each minister had which position in which department.

Statutory Instruments: Details of date, number, title, explanatory note from SIs.



�How the tables link together, with sample SQLs



To search or view material on the data base queries are used to sort, filter and search the information kept on the data base.  Some information is fully contained within one table:



Level 1 name gives details of government departments

Minister gives biographical details of government ministers

Statutory Instruments gives details of SIs which were associated with changes in governmental functions



Other information depends on data in two or more tables.  Tables are linked in queries by joining particular fields.  For instance, when looking at details of government personnel you have to see data that is in the Minister table containing the names of ministers, the Ministerial rank table, which includes details of titles ministers held, the Level 1 name table, which has the department name, and the Ministers and departments table which links the other three together. Below are details of how tables are joined together, to allow data contained in more than one table to be extracted.



Departmental Functions

Departmental Functions is linked with Level 1 name to give details of Departmental Descriptions.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Departmental functions].Source, [Departmental functions].[Department ID], [Level 1 name].[Level 1 ID], [Level 1 name].Status, [Departmental functions].[Description title], [Departmental functions].From, [Departmental functions].[Accuracy of date from], [Departmental functions].To, [Departmental functions].[Accuracy of date to], [Departmental functions].Description

FROM [Level 1 name] INNER JOIN [Departmental functions] ON [Level 1 name].[Level 1 ID] = [Departmental functions].[Department ID]

Function Changes

Function Changes is linked with Level 1 name to give details of Changes of Departmental Functions.



SELECT DISTINCTROW [Function Changes].ID, [Level 1 name].[Level 1 body], [Level 1 name_1].[Level 1 body], [Function Changes].Date, [Function Changes].[Accuracy of Date], [Function Changes].[Method of change], [Function Changes].Function, [Function Changes].[Additional Notes]

FROM ([Level 1 name] RIGHT JOIN [Function Changes] ON [Level 1 name].[Level 1 ID] = [Function Changes].[Department From ID]) LEFT JOIN [Level 1 name] AS [Level 1 name_1] ON [Function Changes].[Department To ID] = [Level 1 name_1].[Level 1 ID]

Level 1 name

Level 1 name is linked with Departmental Function to give details of Departmental Descriptions.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Departmental functions].Source, [Departmental functions].[Department ID], [Level 1 name].[Level 1 ID], [Level 1 name].Status, [Departmental functions].[Description title], [Departmental functions].From, [Departmental functions].[Accuracy of date from], [Departmental functions].To, [Departmental functions].[Accuracy of date to], [Departmental functions].Description

FROM [Level 1 name] INNER JOIN [Departmental functions] ON [Level 1 name].[Level 1 ID] = [Departmental functions].[Department ID]



Level 1 name is linked with Function Changes to give details of Changes of Departmental Functions.



SELECT DISTINCTROW [Function Changes].ID, [Level 1 name].[Level 1 body], [Level 1 name_1].[Level 1 body], [Function Changes].Date, [Function Changes].[Accuracy of Date], [Function Changes].[Method of change], [Function Changes].Function, [Function Changes].[Additional Notes]

FROM ([Level 1 name] RIGHT JOIN [Function Changes] ON [Level 1 name].[Level 1 ID] = [Function Changes].[Department From ID]) LEFT JOIN [Level 1 name] AS [Level 1 name_1] ON [Function Changes].[Department To ID] = [Level 1 name_1].[Level 1 ID]



Level 1 name is linked with Level 2 and Level 3 and Level 4 to give details of internal structure.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Level 1 name].From, [Level 1 name].To, [Level 2].[Name, IS], [Level 2].From, [Level 2].To, [Level 3].[Name, IS], [Level 3].From, [Level 3].To, [Level 4].[Name, IS], [Level 4].From, [Level 4].To

FROM (([Level 1 name] LEFT JOIN [Level 2] ON [Level 1 name].[Level 1 ID] = [Level 2].[Level 1 ID]) LEFT JOIN [Level 3] ON [Level 2].[Level 2 ID] = [Level 3].[Level 2 ID]) LEFT JOIN [Level 4] ON [Level 3].[Level 3 ID] = [Level 4].[Level 3 ID];



Level 1 name is linked with Minister and Ministerial rank and Ministers and departments to give details of ministerial tenure and government personnel.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Ministerial Rank].[Title of Minister], Minister.Initials, Minister.[First Name], Minister.[Surname of Minister], Minister.Title, Minister.Party, Minister.[Year of Birth], Minister.[Year of Death], Minister.sex, [Ministers and Departments].From, [Ministers and Departments].To, [Ministers and Departments].[Whether in Cabinet]

FROM [Level 1 name] RIGHT JOIN ([Ministerial Rank] RIGHT JOIN (Minister INNER JOIN [Ministers and Departments] ON Minister.[Minister ID] = [Ministers and Departments].[Minister ID]) ON [Ministerial Rank].[Ministerial Rank ID] = [Ministers and Departments].[Ministerial Rank ID]) ON [Level 1 name].[Level 1 ID] = [Ministers and Departments].[Department ID]

Level 2

Level 2 is linked with Level 1 and Level 3 and Level 4 to give details of internal structure.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Level 1 name].From, [Level 1 name].To, [Level 2].[Name, IS], [Level 2].From, [Level 2].To, [Level 3].[Name, IS], [Level 3].From, [Level 3].To, [Level 4].[Name, IS], [Level 4].From, [Level 4].To

FROM (([Level 1 name] LEFT JOIN [Level 2] ON [Level 1 name].[Level 1 ID] = [Level 2].[Level 1 ID]) LEFT JOIN [Level 3] ON [Level 2].[Level 2 ID] = [Level 3].[Level 2 ID]) LEFT JOIN [Level 4] ON [Level 3].[Level 3 ID] = [Level 4].[Level 3 ID];

Level 3

Level 3 is linked with Level 1 and Level 2 and Level 4 to give details of internal structure.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Level 1 name].From, [Level 1 name].To, [Level 2].[Name, IS], [Level 2].From, [Level 2].To, [Level 3].[Name, IS], [Level 3].From, [Level 3].To, [Level 4].[Name, IS], [Level 4].From, [Level 4].To

FROM (([Level 1 name] LEFT JOIN [Level 2] ON [Level 1 name].[Level 1 ID] = [Level 2].[Level 1 ID]) LEFT JOIN [Level 3] ON [Level 2].[Level 2 ID] = [Level 3].[Level 2 ID]) LEFT JOIN [Level 4] ON [Level 3].[Level 3 ID] = [Level 4].[Level 3 ID];

Level 4

Level 4 is linked with Level 1 and Level 2 and Level 3 to give details of internal structure.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Level 1 name].From, [Level 1 name].To, [Level 2].[Name, IS], [Level 2].From, [Level 2].To, [Level 3].[Name, IS], [Level 3].From, [Level 3].To, [Level 4].[Name, IS], [Level 4].From, [Level 4].To

FROM (([Level 1 name] LEFT JOIN [Level 2] ON [Level 1 name].[Level 1 ID] = [Level 2].[Level 1 ID]) LEFT JOIN [Level 3] ON [Level 2].[Level 2 ID] = [Level 3].[Level 2 ID]) LEFT JOIN [Level 4] ON [Level 3].[Level 3 ID] = [Level 4].[Level 3 ID];

Minister

Minister is linked with Level 1 name and Ministerial rank and Ministers and departments to give details of ministerial tenure and government personnel.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Ministerial Rank].[Title of Minister], Minister.Initials, Minister.[First Name], Minister.[Surname of Minister], Minister.Title, Minister.Party, Minister.[Year of Birth], Minister.[Year of Death], Minister.sex, [Ministers and Departments].From, [Ministers and Departments].To, [Ministers and Departments].[Whether in Cabinet]

FROM [Level 1 name] RIGHT JOIN ([Ministerial Rank] RIGHT JOIN (Minister INNER JOIN [Ministers and Departments] ON Minister.[Minister ID] = [Ministers and Departments].[Minister ID]) ON [Ministerial Rank].[Ministerial Rank ID] = [Ministers and Departments].[Ministerial Rank ID]) ON [Level 1 name].[Level 1 ID] = [Ministers and Departments].[Department ID]

Ministerial rank

Ministerial rank is linked with Level 1 name and Minister and Ministers and departments to give details of ministerial tenure and government personnel.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Ministerial Rank].[Title of Minister], Minister.Initials, Minister.[First Name], Minister.[Surname of Minister], Minister.Title, Minister.Party, Minister.[Year of Birth], Minister.[Year of Death], Minister.sex, [Ministers and Departments].From, [Ministers and Departments].To, [Ministers and Departments].[Whether in Cabinet]

FROM [Level 1 name] RIGHT JOIN ([Ministerial Rank] RIGHT JOIN (Minister INNER JOIN [Ministers and Departments] ON Minister.[Minister ID] = [Ministers and Departments].[Minister ID]) ON [Ministerial Rank].[Ministerial Rank ID] = [Ministers and Departments].[Ministerial Rank ID]) ON [Level 1 name].[Level 1 ID] = [Ministers and Departments].[Department ID]

Ministers and departments

Ministers and departments is linked with Level 1 name and Ministerial rank and Minister to give details of ministerial tenure and government personnel.



SELECT DISTINCTROW [Level 1 name].[Level 1 body], [Ministerial Rank].[Title of Minister], Minister.Initials, Minister.[First Name], Minister.[Surname of Minister], Minister.Title, Minister.Party, Minister.[Year of Birth], Minister.[Year of Death], Minister.sex, [Ministers and Departments].From, [Ministers and Departments].To, [Ministers and Departments].[Whether in Cabinet]

FROM [Level 1 name] RIGHT JOIN ([Ministerial Rank] RIGHT JOIN (Minister INNER JOIN [Ministers and Departments] ON Minister.[Minister ID] = [Ministers and Departments].[Minister ID]) ON [Ministerial Rank].[Ministerial Rank ID] = [Ministers and Departments].[Ministerial Rank ID]) ON [Level 1 name].[Level 1 ID] = [Ministers and Departments].[Department ID]



�Field listing for tables in data base whall4.mdb



Table: Departmental Functions



Field name�Field Type�Field Size�Primary Key�Description��������Department ID�Text�10��ID of the department to which the description applies��Description ID�Text�20�Yes�ID of description��Description title�Text�250��The title of the description��Description�Memo���Text of the description of departmental functions��Source�Text�75��The source from which the description was taken��From�Date/Time�8��Approximate date from when the description applies��Accuracy of date from�Number (Integer)�2����To�Date/Time�8��Approximate date to when the description applies��Accuracy of date to�Number (Integer)�2����

Table: Function Changes



Field name�Field Type�Field Size�Primary Key�Description��������ID�Number (Long)�4�Yes���Date�Date/Time�8��Date of function change��Accuracy of Date�Number (Integer)�2����Method of Change�Memo���Legislative/SI/Admin��Function�Memo���Description of Function��Additional Notes�Memo���Additional Notes regarding event��Department From ID�Text�50����Department To ID�Text�50����

Table: Level 1 name



Field name�Field Type�Field Size�Primary Key�Description��������Level 1 ID�Text�10�Yes�ID of Department or Organisation��Level 1 body�Text�250��Name of Department or Organisation��PRO number�Text�20��From PRO Guide, where available��From�Date/Time�8��Date of formation��Accuracy of date from�Number (Integer)�2����To�Date/Time�8��Date of abolition��Accuracy of date to�Number (Integer)�2����Notes on date from�Memo���Any comments on date of formation, such as ambiguity about when it officially took place��Notes on date to�Memo���Any comments on date of abolition, such as ambiguity about when it officially took place��Status�Number (Byte)�1��Status according to Civil Service Yearbook, see validation text below for details��Method of Formation�Memo���How the department was formed��Method of Termination�Memo���How the department was abolished (if it was)��Functions�Memo���The functions either on 15 October 1964 (project start date) or if formed later, day of formation��Minister Responsible�Memo���The Ministerial post(s) responsible for the department��Table: Level 2



Field name�Field Type�Field Size�Primary Key�Description��������Name, IS�Text�250��Name of Level 2 body��Level 2 ID�Text�10�Yes�ID of Level 2 body��Level 1 ID�Text�10��ID of Level 1 body that the Level 2 body is a part of��From�Date/Time�8����Accuracy of date from�Number (Integer)�2����To�Date/Time�8����Accuracy of date to�Number (Integer)�2����

Table: Level 3



Field name�Field Type�Field Size�Primary Key�Description��������Name, IS�Text�250��Name of Level 3 body��Level 3 ID�Text�10�Yes�ID of Level 3 body��Level 2 ID�Text�10��ID of Level 2 body which the Level 3 body belongs to��From�Date/Time�8����Accuracy of date from�Number (Integer)�2����To�Date/Time�8����Accuracy of date to�Number (Integer)�2����

Table: Level 4



Field name�Field Type�Field Size�Primary Key�Description��������Name, IS�Text�250��Name of Level 4 body��Level 4 ID�Text�10�Yes�ID of Level 4 body��Level 3 ID�Text�10��ID of the body that the Level 4 body was a part of��From�Date/Time�8����Accuracy of date from�Number (Integer)�2����To�Date/Time�8����Accuracy of date to�Number (Integer)�2����

Table: Minister



Field name�Field Type�Field Size�Primary Key�Description��������Minister ID�Text�50�Yes���Surname of Minister�Text�250����First Name�Text�100����Initials�Text�50����Party�Text�25��Usually Lab or Con, but N.B. Reg Prentice, who was a minister in Labour and Conservative governments��Title�Text�250��With the date the title was conferred, to show when the way a person was referred to changed��Year of Birth�Number (Integer)�2����Year of Death�Number (Integer)�2����sex�Text�1����

Table: Ministerial Rank



Field name�Field Type�Field Size�Primary Key�Description��������Ministerial Rank ID�Text�50�Yes�Different IDs have been given when one ministerial post is part of different departments, for example, minister of sport��Title of Minister�Text�250��Name of the post��Department ID�Text�10����



Table: Ministers and Departments



Field name�Field Type�Field Size�Primary Key�Description��������Minister ID�Text�50�Yes���Ministerial Rank ID�Text�50�Yes���Department ID�Text�10����Whether in Cabinet�Text�1����From�Date/Time�8�Yes���To�Date/Time�8����

Table: Statutory Instruments



Field name�Field Type�Field Size�Primary Key�Description��������Year�Number (Integer)�2�Yes�Year��SI Number�Number (Integer)�2�Yes�Number assigned to Statutory Instrument��Title�Text�250��Title of Statutory Instrument��Date Coming into Operation�Date/Time�8��Date of Statutory Instrument coming into operation��Explanatory Note�Memo���Official precis of SI��

�Structure and design of Forms, Queries and Reports



MS Access uses forms and reports to view information in a clearer way.  Forms are the way that information is presented on screen for the user, reports are designed to allow information to be printed out.  Forms are used to guide you to the information that you require, and give details of how to search for data.  If you enter the search term you want in the boxes provided, the data base then sets up and runs a query, which selects the appropriate records from the data set.  The information is then shown on screen, and you can either change your search term, or using a report, view and print the information.

Searching for data



If you chose to search the data base, a screen titled ‘Search Options’ is shown.  This shows the range of information that is included in the data base, and gives you a number of different choices as to the type of data that you wish to see.



The list below shows how the set up of the search forms is structured, the reports that the results of searches can be printed out using, and the underlying queries that searches are based on.



Search Options

	Depts Search Intro

		Department Search Results [query: deptsearch]

			Report: Departmental Details Report

			Departmental Details Form

				Report: Departmental Details Report

	Ministers Search Intro

		Ministerial Search

			Holders of MOs [query: ministergeneralquery]

				Report: General Search Report

		Minister Search

			Ministers and Offices Form [query: ministerquery]

				Report: Minister Search Report

		Ministerial Post Search

			Holders of MOs by Post [query: ministerialquery]

				Report: Ministerial Post Search Results

		Ministers By Government

				Report: LAB GOV 64-70 [query: labour gov 64-70]

				Report: CON GOV 70-74 [query: con gov 70-74]

				Report: LAB GOV 74-79 [query: lab gov 74-79]

				Report: CON GOV 79-90 [query: con gov 79-90]

				Report: CON GOV 90-92 [query: con gov 90-92]

	IS Search Intro

		IS Search Year

			IS Search 1965

				Editorial 1965

				IS Search 1965 Results [query: issearchquery]

					Report: is 65 report

			IS Search 1966

				IS Search 1966 Results [query: issearchquery]

					Report: is 66 report

			IS Search 1967

				IS Search 1967 Results [query: issearchquery]

					Report: is 67 report

			... continued to 1992 ...

			IS Search 1992

				IS Search 1992 Results [query: issearchquery]

					Report: is 92 report

		IS Search Unit

			IS Search Unit Results [query: unitquery]

				Report: Internal structure unit report

	Functions Search Intro

		Functions Search Query

			functions search results [query: searchfunctions]

				Report: departmental functions report

		Functions Search Query Britain

			functions search results [query: searchfunctions]

				Report: departmental functions report

		Functions Search Query Civil

			functions search results [query: searchfunctions]

				Report: departmental functions report

		Functions Search Query Ministerial

			functions search results [query: searchfunctions]

				Report: departmental functions report

		Functions Search Query PRO

			functions search results [query: searchfunctions]

				Report: departmental functions report

		Functions Search Query SRO

			functions search results [query: searchfunctions]

				Report: departmental functions report

	search changes intro

		Changes Search

			function changes form [query: changesquery]

				Report: Changes Report

	search SIs query intro

		search SIs query

			search SIs query results [query: searchquery]

				Report: search SIs query report



When a button on a form is pressed MS Access carries out an operation either using a Macro or code written in Access Basic.  For a simple operation, such as opening or closing a form, a Macro will be used.  For more complicated operations, such as using the information on a form to set the criteria for a search, Access Basic code is used.

�Updating the data base



This is a simple description of how new data should be entered into the data base.



In general, data entry has been directly into tables, rather than entering data using forms.  The following description assumes that data entry will be straight into the tables.  Note should be taken of the note on structure and design of the data base above.  Notes on the type of data and data-entry can be found by looking at the table in design mode on the data base.



The convention has been adopted of using an ‘Accuracy of date’ variable.  This takes the value 1 when a date is accurate to the day, 2 when accurate to the month, and 3 when the date is only accurate to the year.  A default value of 1 January 1964 for the creation of departments and units of internal structure when more accurate information was not available.



Departments (table: Level 1 name) are coded in terms of status, which relates to the section in the Civil Service Year Book.  1 = Central Government Organisation, 2 = Other Organisation, 3 = Research Council, 4 = Museum and Libraries 5 = Northern Ireland 6 = Scotland 7 = Wales.  The PRO number is taken from the PRO Guide, although not all departments have a PRO number.



Descriptions of departmental functions (table: departmental functions) are identified by an ID code, and linked to the department by the department’s ID Code, which can be found in table Level 1 name.  The description title is usually the name of the department, but, particularly in the case of the PRO Guide, can be different.  The date for which a description applies is an approximate indication of when the description applies.  Lists of Ministerial responsibilities and descriptions from the Civil Service Year Book were dated as a consecutive series for each quarter or year they were written.



Changes in functions (table: function changes) are again uniquely described by an ID code, with the movement of function given by specifying the ID of the departments to and from which the function change takes place (where available).



At the beginning of the project it was hoped that each unit of departmental structure could be traced over the period, showing how each unit moved within and between departments, and showing how departmental divisions were amalgamated or changed over time.  This was found to be an impossible task for a number of reasons; mainly difficulty of data entry, and the sheer number of changes.  Therefor the data base was designed so that each unit of internal structure is uniquely identified as far as it did not change its name or position in the departmental structure.  Although not ideal in terms of data base design or ease of interpretation this was found to be the best way of working.  Enter the name and date of existence of each unit, starting from those at the ‘top’ of the departmental hierarchy (table Level 2), and link each ‘child’ to a ‘parent’ unit (tables Level 2, Level 3 and Level 4) by way of a unique ID code, which can be any combination of letters and numbers.  



Each government minister during the period has biographical details recorded (table: Minister), and an ID has been assigned to each.  Information on titles, peerages, etc. is in a separate field and the user has to note when a member of government changes their title.  Party is usually Lab or Con, but N.B. Reg Prentice, who was a minister in Labour and Conservative governments.  Year of birth is not recorded as a date field, but could be recoded if more accurate data were available.  The ministerial titles (table: ministerial rank) are identified by an ID code, and this is used in the link table for information on ministerial tenure (table: Ministers and Departments).  This contains the ID of a Minister (from table: Minister), the ID of the ministerial rank he/she held (from table: ministerial rank), the ID of the department the minister was attached to (from table: Level 1 name), the date that the minister held the post and whether they were in cabinet.



The table for Statutory Instruments (table: Statutory Instruments) is extremely simple in design and data entry.  The year and SI number are unique identifiers for each record, with the Date Coming into Operation from the SI and the SI title recorded.  The explanatory note from the SIs have been copied into a Memo field.
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