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Opening Hours
You may only use the library between 9:30am and 5:30pm, Monday to Friday.
Summer opening: mid‐July to mid‐September between 1:30pm and 5:30pm.
Details of closed periods are posted on our website.

Contac ng us
During opening hours staﬀ can be found at the Enquiry Desk (first floor), apart
from a brief period over lunch. One of us will also be on the Circula on Desk
(ground floor) at all mes.
T: 01865 278550
E: nufdesk@nuﬃeld.ox.ac.uk (Issue desk enquiries)
library‐enquiries@nuﬃeld.ox.ac.uk (All other enquiries)

Your Library team
Elizabeth Mar n, Librarian
Tessa Richards, Deputy Librarian
Diana Hacke , Assistant Librarian
Clare Kavanagh, Assistant Librarian
Tula Miller, Assistant Librarian
Ed Smithson, Assistant Librarian
Please come and see us if you have any ques ons! We are always happy to assist
with searches, and we will do our best to answer any other queries you might
have.
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Searching the catalogue

h p://solo.bodleian.ox.ac.uk

SOLO can be used to search almost all of Oxford’s library collec ons, including
printed and electronic books, journals and many other items. To limit your search to
things held at Nuﬃeld, select Nuﬃeld College Library from the ‘All libraries/
collec ons’ drop‐down menu on the right before searching.
To look for an item, enter your search terms in the box and click ‘Search’.

To find out where copies of the item are held, click on ‘Find and Request’.
Click on the + sign next to the library’s name to see the call number or shelfmark of
the item.
The Type/Status column will show if an item is available, on loan (if this is the case,
the due date is displayed), or confined. Library staﬀ are always happy to help if you
need assistance.
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Floor Plan of Nuﬃeld College Library
Books and pamphlets are housed in the tower, which is
open access to the sixth floor.
Journals are on the second floor in the reading room,
tower, and Cole Room. Recent journals are displayed in
the small reading room (at the end of the long corridor
on the first floor).
Today’s newspapers are laid out on the table in the
Current Aﬀairs Room. The past two months’ papers are
kept in the Cole Room.
Oﬃcial publica ons and pre‐1980 journals are kept in
the Library Extension; please ask at the Enquiry Desk.
Archives and special collec ons are closed access;
please ask at the Enquiry Desk.
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Finding your way around
Our stock is arranged using the Library of Congress classifica on. There are
several signs around the Library (at the staircases, Circula on and Enquiry
Desks, and in the li ) that will tell you where to find things.
A “q” at the beginning of an item’s classifica on denotes a larger item
(“quarto”), whilst “p” means a small or boxed item (“pamphlet”). These
items are shelved in a separate sequence, but can be found on the same
floor as the standard shelfmark (e.g. qJA is on 5th floor, as is JA). There are
signs on the end of shelves, and maps on each floor. Please ask if you can’t
find something!
Items prefixed with “Safe”, “Reserve”, “Special”, “X” (Library Extension), or
“MSS” are all closed access materials: please ask at the Enquiry Desk.

Registering to use the Library
Registra on is oﬀered to:
a. Graduate students and faculty members in Oxford colleges and
University ins tu ons;
b. Such persons as may be admi ed at the Librarian’s discre on.
Those under category (a.) can register at the Circula on Desk with their
University card.
Applicants under (b.) should enquire in advance of visi ng the Library, and
should be supported by a Fellow of the College or by a le er of
recommenda on.
Undergraduates at Oxford University and Bodleian readers will normally
only be admi ed to consult specific items that are not otherwise available
in the University. Please check on SOLO before sending an enquiry.
Membership is reviewed annually.
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Borrowing books
The Library is for reference use only, except for the following:
a. Former members of College who are resident in Oxford (3 books, 28 days)
b. Fellows and students of St Antony’s College (3 books, 7 days)
c. Fellows and research students at other Oxford college (3 books, 7 days)
Please bring your books to the Circula on Desk with your University card, and a
member of staﬀ will issue them to you. Periodicals, newspapers, reference works
and closed collec on books may not be borrowed.

Renewals and Returns
Loans may be renewed once, either on SOLO, in person, by email, or by phone ‐
unless the item has been requested by another reader.
SOLO produces automated overdue no ces via email. These are a courtesy
service and failure to receive them does not cons tute a reason for fines to be
waived! It remains the reader’s responsibility to ensure books are returned on
me. Books should be returned to the Circula on Desk (Ground Floor) within
working hours where possible. The drop box can also be used, but please bear in
mind that all loans are due back by 5.30pm on the due date. Any items returned
a er this me via the drop box will be treated as one day overdue.

Fines Policy
Fines will be charged at a daily rate of 20p per working day, up to a maximum of
£4 per book. Any reader with outstanding fines will have their borrowing
privileges suspended. Failure to return an item within 21 days results in an
invoice for the replacement cost of the item, plus a £10 administra on fee. The
£4 fines (per book) and £10 fee must be paid, whether the item is replaced or
returned.
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Access rights and borrowing privileges will be suspended upon the issue of the
invoice, un l the item is paid for or returned.
Please note, the Librarian and Dean of the reader’s college may be no fied in
cases of failure to return books within 21 days of the due date. Four weeks
a er the invoice date, your College will be asked to pay any outstanding debts
on your behalf. Any reader invoiced for the third me will have borrowing
privileges revoked permanently.

Making the most of the Library
Computers: There are several worksta ons in the reading rooms, which can be
used to search SOLO and access the Internet.
Prin ng: You can print from these worksta ons; this costs 5p per printed side,
and printouts should be collected and paid for at the Circula on Desk.
Photocopying/Scanning: There is a photocopier/scanner in the second floor
reading room. Please be mindful of the Copyright Act when making copies;
details are displayed beside the copier.
Laptops/Wireless: Readers are welcome to use their own laptops. There are
wireless networks available (The Cloud and Eduroam). Please come to the
Enquiry Desk if you need any assistance.
Reserving books: If there is an item on loan that you wish to see, you can
reserve it for use on its return. However, please note that Nuﬃeld College
members take priority over external readers, and they have the right to renew
the book if they s ll need it. If the item on loan is the only copy in the
University, please ask staﬀ for assistance.
If you would like to reserve books you are using in the Library for later use,
please leave a yellow reserva on slip inside (these can be found on all floors of
the Library), with your name and the date clearly marked. Books can be
reserved for up to 1 week, unreserved books are reshelved daily.
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On the web: Our website www.nuﬃeld.ox.ac.uk/library contains
informa on about all the services we oﬀer as well as details of our
collec ons, including regular updates about new books. You will also find
links to our pages on Facebook, Twi er, Delicious, Library Thing and our
Wordpress blog. There are many ways to keep up with what we’re doing!

We’re here to help!
If you have any special requirements that will help you make use of the
Library, please get in touch and we will do our best to help.
If at any point you need help using the Library, please ask any member of
Library staﬀ.

Library rules


Books should not be taken out of Oxford.



The marking or defacing of items belonging to Nuﬃeld College Library
is forbidden. Any infringement will be treated as a disciplinary
oﬀence.



Bags and briefcases must be le downstairs at the Circula on Desk.



Food and drink is not permi ed in the Library, apart from bo led
water.



The Library is a place for quiet study. Please keep noise to a minimum
and switch oﬀ mobile phones.



No reader may engage in conduct that infringes the regula ons of the
University in respect of the use of its materials or facili es. This
includes, but is not limited to, the use of computers and network
resources.

Library/External Rules/2016‐2017
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